Adding Canned Comments for Report Cards

Make sure you are in Campus Instruction Beta & have your Gradebook selected
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Adding Comments from the Post Grades Tab

**You must complete steps 1-3 in GRADEBOOK for all
sections to have the option to add canned comments

Message Center

Section | PE) EDB00-3 PHYSICALEDK | w | Term [ Q1 v | Task | EL.ICPE.01: Participates in group activities
6. Click the Post by
Planner | save | | Post by Student | <@ewrereemECTIEE Comment |
Student button.
Students Percent Grade Report Card Comments Canned Comment
Grade Book
K Abdullahi, Zakaria M > Add
Attendance
Roster K AGUILAR, ALMA Y v cos
Seating Charts
K Allen, Kylee | o Add
Student Groups
Post Grades K Billie, Malikai » e
Assignment Overview
Section | PE) EDB00-3 PHYSICALEDK |+ | Term | Q1 | v | Student | Select a Student +| 7. Select a student
| Save | | Post by StandardiGrading Task | | Fill Percent, Grade, Comment | from the pull down
menu.
Please select a student
Section | PE) E0800-3 PHYSICALEDK  |w | Term | Q1| | Student | Bilie, Malikai v
| Save | | Post by StandardiGrading Task | | Fill Percent, Grade, Comment |
Term Standard/Grading Task Percent Grade Report Card Comments Canned Comment
o1 EL.K.PE.0M1: Participates in group activities
| ) ~ | 8, Select the
Add button
a1 EL.K.PE.0Z: Uses basic movements within activities | | | v | Add next to the
standard you
@1  ELKPE.O3: Follows rules | | [ Tl want your
comment to
a1 EL.K.PE.04: Demonstrates good sportmanship | | | v | Add Show under
and the
o ekt et o et window from
SO PFEUSD LIsTENSs 10 Instruction
| L = step § will

pop up.



